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ssigning Tasks: The supervisor can assign other users tasks. At the time of

entering a task, the supervisor chooses the user(s) to which the task should be
assigned. The supervisor is the only person who can delete an assigned task. At any time,
the supervisor can look at the tasks that all users have in their To-Do List to ensure that
tasks are being completed in a timely manner.
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that a task should be entered in the To-Do
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note. The user can then edit the note in
regards to any due dates or reminder dates
that may apply.
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